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CUFC Role Description – Social Media Co-ordinator 
December 2014 

Social Media Co-ordinator - Reports to Head of Marketing 

DUTIES: 
• Must adhere to Chestermere United FC core values, vision, and mission statement. 
• Must agree to and follow the Chestermere United FC Code of Conduct. 
• Provide a Social Media Co-ordinator Report, if requested.  Reports to be submitted a 

minimum of seven days prior to scheduled meeting, through agreed upon format. 
• Be familiar with the CUFC Strategic Plan and comply with its mandate. 
• All CUFC information is to be considered confidential and must be treated in 

accordance with the CUFC Confidentiality Policy. 

• Update frequently & appropriately, all relevant and authorized social media outlets. 
• Follow all CUFC procedures pertaining to social media updates. 
• Post CUFC information, as requested by the CUFC office. 
• Make changes to format, as requested by the CUFC office, to make the media outlet as 

functional as possible for CUFC’s needs. 
• Track reach, engagement and effectiveness of each social media outlet.   Report results 

to Head of Marketing and discuss how best to adjust future postings based on results. 
• Recommend any suitable new social media avenues to Head of Marketing. 

Signed:______________________________________________       Dated:________________________ 
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